Teaching studentsin partnership with parentsto know
Christ and make Christ known.

WE DO IT BY THE BOOK!

TEACHER'S BROCHURE
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INTRODUCTION

Greetings from Castle Hills First Baptist School in San Antonio, Texas. Before you is an
important and exciting decision. Important because you will be committing yourself to a
ministry and you want that to be a good experience. Exciting because new challenges and
opportunities await you.

The following pages have been prepared to help you make that decision. We have
provided some practical, common sense principles to help you know where God wants
you to go. We hope that you will consider our ministry as your field of service. Even if
you do not come to Castle Hills this year, we hope these pages help you discern what
factors are important in your decision.

We are in search of teachers who are called of God, who are professionaly qualified,
who are filled with a deep love and concern for God'’ s children, and who want to become
involved in their lives. Teaching in a Christian school contains the potential for having a
more lasting impact on more people than any other Christian ministry. May God bless
you and give you His wisdom at this challenging time of your life.

AN OVERVIEW OF OUR MINISTRY

Castle Hills First Baptist School is dedicated to glorifying God in all its endeavors.

Castle Hills First Baptist School (CHFBS) began in 1981 by a group of interested
members of Castle Hills First Baptist Church and the Church Pastor, Dr. George H.
Harris. The school began with grades 1-6 with an enrollment of nearly 100 students and
has continued to grow to its current enrollment of 290 students in grades K-12. Today,
CHFBS continues to be one of the most influential Christian schools in the South Texas
area.

The faculty, staff, and leadership of Castle Hills First Baptist School remain ever
steadfast in their dedication to make Christian education at our school a standard where
others can see that our children develop their abilities to the fullest.

From the first day of school until the cycle runs its course for the year and summer
arrives, our students are motivated daily by a rigorous yet invigorating curriculum that
not only challenges each child to a higher level of thinking but also fuses God® inerrant
Word to each unit of study. Students from various ethnic, social, economic, and church
backgrounds gather daily to learn the lessons of an enriched curriculum firmly based in
Scriptural Truth.



At Castle Hills First Baptist School, you will find a fully degreed faculty with teacher
certification through various states and through our accrediting agency, the Association
of Christian Schools International. Additionally, the faculty works with two of the most
demanding high school diploma plans in South Texas. Reading, writing, and mathematics
are emphasized at all grade levels through innovative teaching. Within the school are
three computer labs that help students develop into better readers, create an
understanding of various computer applications, allow students to do research through
various electronic means, and provide the opportunity to take college courses from our
high school campus.

Finally, at Castle Hills we have identified that 40% of our school children are members of
other churches throughout our community and represent several denominations. Our
major focus remains to present a challenging and demanding curriculum that is Christ-
centered. We are grateful for your consideration of Castle Hills and invite you to call and
or come by for avisit.

LOCATION

We are housed in the Castle Hills First Baptist Church. The school is in Castle Hills, a
suburb city within north San Antonio, approximately ten minutes west of San Antonio
International Airport.

ACADEMIC PROGRAM

The Lord has blessed the school with an excellent academic program. The living
curriculum is the teacher. The educational foundation is the Truth of God as reveaed
through the Word of God.

Elementary School (Kindergarten — 4™)

The academic needs of grades Kindergarten through five are met with a comprehensive
self-contained classroom program in the Elementary School. The classroom teacher is the
instructional leader and is responsible for the maor academic subjects. Teachers
especially trained in these areas teach Art, Physical Education, Music and Spanish.

| ntermediate, Middle and High School (Grades5 - 12)

Classes are departmentalized. Students travel from class to class. Bible, English, Math,
Science, History, Computer, Fine Arts, and Physical Education are each taught by a
different teacher.

The program for students in grades 9-12 requires four years of Bible, English, Social
Studies; Math, and Science; Two years of a Foreign Language and Physical Education;
one year of Fine Arts and Computer. These classes are offered in a traditional, college
preparatory format.



FACILITIES, STAFF, STUDENTS & CALENDAR

Facilities

- Playground
238,000 square feet of covered classrooms, storage, administrative offices
Two indoor full gyms with seating for over 900.
Cafeteriawith stage for productions and a full and complete kitchen facility
Three science labs
Oneart lab
One state of the art designed and equipped photography lab
A band hall with instrument storage
Three computer labs, with all classrooms wired for network capabilities
A library

Staff & Student Body
44 Teachers and staff
295 Day Students
Maximum enrollment: K =15;1-2=183-6=22; 7-8=25;9-12=25
26 years of service to the Castle Hills Community

Calendar
175 instructional days
15 in-service, convention and/or retreat days
Traditiona school year (not year round school)
Report date: Approximately August 11 (will be defined in contract).

SALARY AND BENEFITS

Sarting Salary $22,720

Please Note:

The only items normally deducted from the paycheck are state and federal income Tax,
and the employee's portion of socia security. The law requires these. The school
normally pays for al other employee benefits even during the summer. In addition to
paid saary, other benefits are available as noted below:

SUMMARY OF BENEFITS

As part of your Fulltime (30+ hours a week) employment at Castle Hills First Baptist
School, you will receive several benefits. These include major medical, long-term
disability, retirement, convention expenses, retreat expenses, and leave days.

1. MAJOR MEDICAL: The school’s hedth plan is with United Heathcare.
Specific benefits are listed in the health brochures, which will be distributed to
you shortly after enrollment in the health plan.



2. LONG TERM DISABILITY: The school has coverage through Unum. Specific
benefits are listed in the brochure, which will be distributed to you shortly after
enrollment in the plan.

3. CONVENTION EXPENSES: The staff attends the annual ACSI convention.
The school covers the cost of convention registration for ACS!.

4, RETREAT EXPENSES: The staff begins each year by taking a two-day retreat.
The school covers the cost of hotel accommodations, and food.

5. LEAVE DAYS:. A full time employee is given nine (9) leave days per year.
These days include sick days and personal business days. These days do not
accumulate from one year to the next.

6. RETIREMENT: The school will pay twenty-five percent of employee
contribution up to seventy-five dollars per month. The plan must be a school
approved plan.

7. 125 CAFETERIA PLAN: Full time employees may participate voluntarily in
this plan. Participation in this plan places specified out-of-pocket expenditures in
atax-deferred status.

These benefits are made available at no cost to the teacher

Optional benefits such as additional staff development training registrations are available
upon approva from the administration.

We thank the Lord for allowing us to provide these benefits at no cost to the teachers.

WHAT CASTLE HILLSFIRST BAPTIST BELIEVESAND TEACHES

Castle Hills First Baptist Church (CHFBC) Statement of Faith expresses Castle Hills First
Baptist School® (CHFBS) foundational life view and direction for the present and future
and our understanding of the past. The Church has adopted the Baptist Faith and Message
(A Statement adopted by the Southern Baptist Convention June 14, 2000) as their
Statement of Faith. A copy of this pamphlet (it is red) may be viewed online at
http://www.sbc.net/bf m/bfm2000.asp, or picked up at alocal Southern Baptist Church or
a Southern Baptist Associational Office.

SPECIAL THEOLOGICAL CONSIDERATIONS

SCIENCE AND THE BIBLE — The school embraces the young earth literal creation
point of view on the origins of man and the universe. Evolution is presented to show the
relationship to humanism.

DENOMINATIONAL DISTINCTIVE — The schooal is represented by awide variety of
biblically orthodox denominations. Classroom discussions and teachings are to be
restricted to those issues and opinions that are universal to al biblically orthodox
Christians. Should specific denominational issues arise the teachers are to refer them
back to the family.



In al cases the school’s theological position is consistent and in harmony with the
Statement of Faith.

HALLOWEEN - The school will not have any emphasis on this day. The teachers are
encouraged to discuss the importance of November 1, All-Saints Day.

COMMON TEACHER CONCERNS

1.

HOUSING — There are many apartment areas within five miles of the school.
Apartment rent ranges from $750 to $1200 per month. Rooms in homes are aso
available. Reasonable single-family dwellings are available in the area as well.

TEACHING LOAD - There are seven periods in the normal school day. Normal
load for a secondary teacher is five instructional periods. Elementary teachers do
not teach physical education, Music, Spanish or Art. Each fulltime teacher
receives a minimum of one hour a day for lesson preparation, parent conferences,
and grading papers.

EXTRA DUTIES - Teachers are expected to attend:

Selected Athletic events

Fine Arts productions presented by the school

Parent Teacher Fellowship meetings

Teacher convention (normally four days)

Teacher retreat (normally two days)

Weekly teacher meetings

Some chaperoned activities,
Teachers are expected to be responsible for overseeing student contests, morning
duty and lunch duty.

TEACHER INTERVIEWS — There are four steps to acceptance: 1) Application
forms, 2) Reference questionnaires returned, 3) Area Principa interview (in
person when possible) and background check, 4) School Administrator contacts
you with offer.

CHURCH ATTENDANCE - All staff are required to be a member in good
standing of aBible-believing, evangelical church.

SOCIAL OUTLETS — The benefits of all that is available in the San Antonio
Metroplex.



JOB DESCRIPTION

TEACHER

Function and Scope

Prayerfully help develop students whose actions authentically reveal the character of
Christ and live as disciplined, culturally wise yet relevant men and women, and recognize
their destiny and purpose is to use their gifts to engage the culture and the world. Also, to
prayerfully help develop students who demonstrate the character of Christ, through
partnering with Christian families to spiritually, academically; physically and socially
educate their children in an environment of mutual respect and caring professionas
through the delivery of subject matter, skills, and Christ-like attitudes. Diligently teach
students to strive for excellence in academics, character, and leadership through sound
Biblical truthsto fulfill God®potentia in each of their lives.

Reporting reationships

Reports directly to the Area Principa

Per sonal Qualifications

The teacher shall be one who has received Jesus Christ as Savior and Lord. The teacher
shall be amember in good standing of an evangelical, Bible believing church and shall lead
a mature Christian life. He shal be a person with spiritual, academic and leadership
abilities that will alow him/her to "train up a child in the way he should go." The teacher
shall reflect the purpose of the school to honor Christ in every class and in every activity.

Professional Qualifications

Education:
College graduate and one who feels called of God to the teaching profession.
ACSI certified or secure ACSI certification within a reasonable time after employment.

Experience:
As ateacher preferred

Supervisory responsibilities

Student teachers, aides, and volunteers

Spiritual
1. Seeks to role model in speech, actions, and attitude, a consistent daily walk with
Jesus Christ.



2. Sets example of the importance of prayer, active church membership, scripture
memorization and study, witnessing, and unity in Christian fellowship.

3. Implements biblical principles as they relate to the spiritual well being of students,
parents, and staff.

4. Follows the Matthew 18 principle in dealing with students, parents, administration,
staff, and Board.

5. Shows support for the role of parents as primarily responsible before God for their
child’s education and assists them in the task.

6. Encourages students to accept God®gift of salvation and grow in their faith.

7. Emphasizes to students the redlity of their worth in Christ.

8. Is punctual and regular in attending the morning devotional time.

I nstructional

1 Integrates and fuses Biblical principles and the Christian philosophy of education
throughout the curriculum.

2. Demonstrates mastery of the subject material.

3. Uses valid teaching techniques to achieve curriculum goas and affect student
learning.

4, Teaches classes as assigned and scheduled by the Principal.

5. Plans a program of study that, as much as possible meets the individua needs,
interests, and abilities of the students, challenging each to do his best work.

6. Exhibits ability to arouse interest and to stimulate intellectual growth.

7. Consistently and thoroughly prepares and submits weekly lesson plans for the
Principa®review.

8. Employs a variety of instructiona aids, methods, and materials that will provide
for creative teaching to reach the whole child -- spiritual, mental, physical, socid,
emotional.

9. Plans through approved channels the balanced use of ministry and mission
opportunities, field trips, guest lecturers, and other media.

10. Uses homework effectively for drill, review, enrichment, or project work.



11.

12.

13.

14.

Assesses the learning of students on a regular basis and provides progress reports
asrequired.

Devel ops appropriate rel ationships with students.

Keeps proper discipline in the classroom and on the school premises for a good
teaching environment.

Sets time aside for scheduling parent/student conferences to promote learning
skills of the child.

Non-Instructional

1 Cooperates with the board and administration in implementing all policies,
procedures, and directives governing the operation of the school.

2. Maintains regular and accurate attendance and grade records to meet the demands
for a comprehensive knowledge of each student®progress.

3. Keeps students, parents, and the administration adequately informed of student
deficiencies and gives sufficient notice of failure.

4. Maintains a clean, attractive, well-ordered classroom.

5. Accepts a share of responsibility for extra-curricular activities as assigned.

6. Provides children with a safe, loving, and nurturing environment.

Professional

1. Utilizes educationa opportunities and evaluation processes for professional
growth.

2. Seeks the counsdl of the administration, colleagues, parents and is teachable.

3. Develops appropriate rel ationships with administration, staff, and parents.

4, Provides input and recommendations for administrative and manageria functions
in the school.

5. Follows established school policies, procedures and guidelines in a spirit of
positive cooperation.

6. Follows through on assignments.

7. Is accurate and prompt in record keeping and in responding to communications.



8. Is punctual at post of duty.

9. Follows biblical, ethical and professiona practices.
10. Attequ and participates in scheduled devotional, committee, faculty, and PTF
meetings.
11. Knows the procedures for dealing with issues of an emergency nature.
12. Contributes to the general improvement of the school program.
Personal
1 Demonstrates the character qualities of enthusiasm, courtesy, flexibility,

integrity, gratitude, kindness, self-control, perseverance, and punctuality.

2. Meets everyday stress with emotional stability, objectivity, and optimism.

3. Exercises friendliness and consideration, treating each student impartialy.

4, Submits respectfully and is loyal to constituted authority.

5. Maintains a persona appearance that is a role model of cleanliness, modesty, and
good taste.

6. Uses acceptable English in written and oral communication. Speaks with clear
articulation.

7. Develops and maintains rapport with students, parents, and staff to promote a
positive learning environment.

8. Recognizes the need for good public relations. Represents the school in a

favorable and professional manner to the constituency and genera public.

9. Demonstrates an appreciation and understanding of the uniqueness of the loca
community.

WORK SCHEDULE
175 Classroom instructiona days.
Maximum of 15 staff development days
One afternoon aweek until 5:00 p.m. (During school year).
Daily hours: Thirty (30) minutes before students arrive until Thirty (30) minutes
after the students are dismissed for the day.
Attendance and participation in appropriate school events.
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TEACHER PROFILE

Castle Hills First Baptist School (CHFBS) will employee teachers and personnel who:
Passionately know, love and live Christ.

Are Christian servant leaders of boys and girls as they mature to young men and
women.

Clearly demonstrates an understanding of the graduate profile and works
diligently to its accomplishment.

Engage in teaching that touches lives forever by being Godly role models to
students, families, colleagues, church, and community.

Constantly seek to improve his or her level of excellence as an educator.

Exercise the ability to assist each student to fulfill his or her God-given gifts and
potential.

Are effective communicators to their students and are responsible in
communicating with parents in and outside of the classroom.

Present a scholarly nurturing and mentoring focus.

Adopt personal and professional standards of integrity and godly character.
Live alife of evangelism and service with alifestyle above reproach.
Focus on the student’ s long-term devel opment.

Are loyal to CHFBS, families it serves, Castle Hills First Baptist Church, and
their local church.

Carefully measures and considers the long-term effects of actions, words, deeds,
and discipline on each student; and before acting answers this question: “Does
this benefit the Christian education of our students?’

Boldly fuse the message of Christ into the dally aspect of the learning
experiences.
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Are of supreme character and integrity and who are uniquely caled to the
ministry of CHFBS and fully embrace the Church Mission, School Vision,
Mission, Philosophy, Goals, Objectives, Core Vaues and Graduate Profile.

Are advocates and encouragers who motivate, with respect, students toward a life
of purity and purpose.

Are academically astute with superior qualifications and intellectual discernment.

Are relationally wise mentors and family advocates who can impartialy purvey
knowledge.
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